WELCOME PACK

a fun and friendlypre-school
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A warm welcome to Holy Apostles’
Pre-school - we look forward to helping
your child learn, grow and have fun!
We opened the doors in September 1994 to provide care for pre-school
children between the ages of two and four. Since then, we’re happy to say
we’ve gone from strength to strength and have helped lots of children on
the first steps of their learning journey.
Over the years, we’ve built a warm and friendly
environment where children can enjoy learning, develop
their skills and make new friends in a safe and secure
setting. Our sessions focus on developing pre-school
language, building literacy and problem-solving numerical
skills, exploring expressive arts and design as well as
helping children to understand the world around them.
But it’s not just about learning – it’s about having fun too,
which is why, with the help of the children, we created our
Pre-school Promises. Click here to find out more.
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Housekeeping

Staff

PRE-SCHOOL HOURS/DAYS

KEY PERSON SYSTEM

Please find below our pre-school session times.

As part of the Early Years Foundation Stage (EYFS)
2014, all children will have a key person assigned to them,
which allows your child to build a familiar and trusting
relationship with a member of pre-school staff who will
support and help them to develop throughout their time
at pre-school. Where possible, we also try to assign the
same key person to any future siblings who attend the
pre-school.

Please note that children who are staying for lunch
will need a named packed lunch provided for them.
PRE-SCHOOL HOURS/DAYS
•

9:00am to 12:00pm every
Monday to Friday during term time

•

12:00pm to 3:00pm every Monday, Tuesday
and Friday for those children due to start
school in the coming September

•

Each child may attend 2-8 sessions a week
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STAFF
All staff are appointed by the management committee
and will have completed or are undertaking the relevant
recognised statutory training courses as laid down by the
2006 Children’s Act. All staff have training in Paediatric
First Aid.

PRE-SCHOOL
LEADER
Chris Brooker
BA (Hons), EYPS

DEPUTY
Linda Turner
NVQ L3

STAFF

Kaye Smith
SENDCo QCF L3

Flo Rogazzo
NVQ L3

Val Allanach
PATA L3

Katy Unsworth
Cert. Early Years L4

Zoë Avery
QCF L2
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Helping you find your way!
1. DROP OFF

2. PICK UP

All children should arrive at pre-school between 9am
and 9.30am, please ensure that the staff member on
registration has noted your child’s arrival.

All children must be collected promptly by their parent;
if this is another family member or friends please let the
staff member know at registration.

If your child is being dropped off by a close friend or family
member please ensure that they are aware of the process.

•

Once the staff member ‘on registration’ sees
you, they will allow your child to leave.

•

Register in with staff member

•

It is your responsibility to make sure
that they have all of their belongings

•

Take coats and bags to the peg area and make
sure your child knows where their coat etc is

•

Take snack box/drinks to the kitchen area

•

Leave your child with friends or their
key person and say goodbye!

Please note we have a buggy park undercover now where
you can leave buggies and scooters etc however they are
left at your own risk.

Our insurance policy does not cover us for childcare
outside pre-school hours so please ensure prompt
collection of your child.
•

There is ample room for parking
on the road outside the school

•

Please note that parking is not permitted
at any time in the school staff car park
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3. WHATEVER THE WEATHER!
Here at Holy Apostles’ Pre-school Cheltenham, we love
letting the children play outside whatever the weather –
and they love being outdoors come rain or shine!
Because of this, we ask you to please make sure that your
child brings a named coat or sun hat, as appropriate, with
them to playgroup so they can join in with their friends
at all times. If it is sunny please apply suncream before
leaving your child. If you would like suncream reapplied
during the day please ensure you leave a named tube/
bottle with a member of staff..
Now you know a bit more about us, we look forward to
getting to know you and your child as they take their
exciting first steps on their learning journey!

WELLIES
•

There is a wellie boot store where you can peg
your child’s wellies and leave them there
permanently so they can play outside any weather

•

Make sure the wellies are clearly
labelled inside the boot!

CLOTHING
•

Please dress your child in practical play-clothes.
Aprons are provided for messy activities but we
cannot guarantee against the occasional spillage!

•

Please ensure that your child’s name
is on any clothes – ie jumpers/ coats

•

Please send your child with a
coat whatever the weather

•

We encourage a change of
clothes to be packed in their bag

•

Change of clothes for potty training – please
inform the staff when your child is potty training
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4. HEALTHY ME!
We encourage all children to eat healthily at pre-school –
with so many fun-filled activities on offer, it’s only natural
that they get hungry! That’s why we ask all parents to
provide their children with a named healthy snack for the
morning sessions and/or a named healthy lunch for the
afternoon sessions.
•

We don’t offer children juice at pre-school…

•

Water and free milk is provided throughout the day.
Feel free to provide your child with their water bottle

•

Healthy morning snack, such as fruit or breadsticks

•

Packed lunches such as wraps,
squeezy yoghurts and fruit

•

4.1 ILLNESS
We don’t like spreading germs so please make sure that
you think of others before sending your child to pre-school!
•

Please notify the pre-school leader or school
secretary on 526858 by 10am if your child is unable
to attend due to illness

•

If your child has been sick or had diarrhoea then a full
48 hours must have elapsed since the last episode

•

Please also inform us of any history of convulsions,
asthma, allergies, medications or special dietary
requirements

•

Head lice are an ongoing problem,
so please tie long hair back securely

Please provide a named beaker if your child struggles
drinking from a cup.
4.3 FEES

Please ensure to cut any fruit or foods, such as grapes,
in half to avoid your child choking.

•

£5.25 per hour for 2 year olds (£15.75 per session)

•

£4.00 per hour for 3 years (£12.00 per session)

•

Fees will still be payable if your child is absent or sick.

•

Please ensure that the playgroup is notified of any
holidays booked
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Fun and Learning –
what we get up to!
Pre-school sessions include outdoor play, painting,
drawing, playdough, sand, water play, bricks and
construction toys and puzzles. .
•

We have developed our outdoor area to include
raised planting beds, which enable the children to
observe the whole process of planting, growth and
harvest of crops

Our afternoon sessions are for developing pre-school
language, literacy and problem-solving numerical skills.
We prepare children for progression within the Early Years
Foundation Stage (EYFS) focusing particularly on:

1.

Personal, Social and Emotional Development

2. Communication and Language
•

•

•

We have a most inviting and well-furnished ‘home
corner’ as well as a well-stocked dressing-up trolley

3. Physical Development

There is a book corner for quiet times and our
computer is always available to offer educational
games suitable for this age group

4. Understanding the World

The children’s favourite is the mud kitchen!

6. Mathematics

5.

Literacy

7. Expressive Arts and Design
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5. LET’S TALK MORE!

PARENTS’ BOARD

Children thrive best when parents take an interest in their
education and as such we encourage parents to play an
active part in our pre-school.

This contains information regarding the current hot topics
and upcoming events. If you can’t see where the board is
just ask!

INTERACTIVE LEARNING DIARY

•

Please look at the board each time you visit

We use an electronic assessment program called
“Interactive Learning Diary” (ILD) to assist us with the
recording and planning of your child’s educational
development.

•

Feel free to write anything your child is currently
enjoying on the whiteboard in the main playroom
and we will do our best to incorporate this into the
sessions!

You can view your child’s Interactive Learning Diary here
•

•

After your child starts at pre-school you will
receive a secure passcode allowing you to
access the Parent Portal
You will be able to observe your child’s learning diary
and discover which parts of their curriculum they are
working on

•

You can also send in observations of your child’s
activities from home

•

Please enter your Unique Registration Code at
https://portal.interactivelearningdiary.co.uk and
complete the details requested

VISITS
Please feel free to contact any of our staff to arrange a visit
for your child.
REVIEW MEETINGS/ DEVELOPMENT MEETINGS
•

These are twice yearly in November and February/
March, when you will receive a written brief summary
progress report. When your child leaves pre-school
you will receive a written progress report covering all
areas of learning.

If you would like to help out at a session, or have a special
skill to offer, please contact the pre-school leader to
arrange a suitable time.
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6. SUN SMART!

8. WELFARE

•

Be sunsmart! Please provide a named
hat for your child

•

Apply sunscreen before arrival at pre-school.
We will reapply sun lotion in the afternoon if
we are continuing to play outside for the
remainder of the day.

The most important thing to us at Holy Apostles’ Preschool is the happiness of your child, so you can rest
assured that our dedicated staff will make every possible
effort to ensure your child settles in and enjoys their time
at pre-school.

7. CONTACT DETAILS

We provide a secure, warm and welcoming environment
where your child can feel comfortable and safe – and
please don’t worry; the wellbeing of the children is always
our biggest priority. That’s why we’re always here to
discuss any worries or concerns you might have.

Please ensure that your contact details are up to date
and that we always have an emergency telephone
number for you.

We have created an ABOUT ME page that we would
encourage you to complete and return either via email
or at your first session of pre-school.

01242 526858
holyapostlespreschool@mail.com
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ABOUT ME
•

Please fill in the details below and hand the
completed form to your child’s key person

Name:
.......................................................................................................................
Nickname (if applicable):
.......................................................................................................................
Interests:
.......................................................................................................................
Favourite activity:
.......................................................................................................................
Favourite food:
.......................................................................................................................
Mum and Dads name:
.......................................................................................................................
Siblings:
.......................................................................................................................
Favourite characters:
.......................................................................................................................
Allergies:
.......................................................................................................................
One thing I must know:
.......................................................................................................................
.......................................................................................................................

THANK YOU

BACK COVER
Holy Apostles’ Pre-School Playgroup

We look forward to welcoming your child and you into our group.

www.holyapostlespreschool.co.uk
For details, call 01242 526858

holyapostlespreschool@mail.com
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